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ADM NI STRATI VE PRCCEDURES FOR CM ECF

REG STRATI ON FOR THE ELECTRONI C CASE FI LI NG SYSTEM

A

TERVS

1. “CM ECF Systeni or “Systens” refers to the Court’s
Case Managenent/El ectronic Case File System that
recei ves docunents filed in an electronic form

2. “Filing User” refers to those individuals who have
registered as an electronic filer and who have a
Court issued login and password to file docunents
el ectronically. In order to receive an electronic
| ogin and password, the filing user nust conplete
the eligibility requirenents outlined in | C

3. “Notice of Electronic filing” refers to the notice
automatically generated by the CM ECF System each
time a docunent event is entered or a docunent is
filed.

DESI GNATI ON OF CASES

Al cases filed after March 1, 2004 will be part of the
Court’s CM ECF System Al filing users are encouraged
to file all petitions, notions, nenoranduns of |aw or
ot her pleadings and docunents electronically except in
ci rcunstances where the filing user is prevented from
filing electronically. Exanple: CMECF System failure.
Not wi t hst andi ng, the foregoing, attorneys and ot hers who
are not filing users in the CMECF System are not
required to electronically file pleadings and other
papers. The Cerk’s Ofice will inmage docunents that are
filed conventionally by those who are not filing users.
The Court does not retain the pleadings after they have
been imaged. Those pleadings wll be discarded thirty
(30) days after inmging absent a witten request for
return of original pleadings submtted to the derk
wi thin 15 days of filing.

ELIGBILITY

1. CGeneral Rule: Any attorney who is a nmenber in good
standing of the bar of the United States District
Court for the Eastern District of Oklahoma
(itncluding those admtted Pro Hoc Vice), United
States Trustees and their Assistants, U. S
Trustees, private Trustees and others as the Court
deens appropriate, shall be entitled to a System
password to permt the attorney to participate in




the electronic retrieval and filing of pleadings
and ot her papers in accordance with the System

1. REQUI REMENTS FOR FI LI NG ELECTRONI CALLY

A

ATTORNEY ELIGBILITY

In order to be eligible for a systeml ogin and password,

the foll ow ng requirenents nust be satisfied.

1. Local Attorney: The attorney must have successfully
conpl eted the Court CM ECF training programor been
certified in another court and net the additional
requirenents listed in Paragraph 2.

2. Non Resident / Qut of District Attorney or Attorney
Certified in another District: |f the attorney has
been granted Pro hac vice status or has been
admtted to our Court, the attorney nust be
registered as a CMECF Practitioner in another
District Court or Bankruptcy Court and nust be
famliar with our Court’s notion practice, have
read our Courts Admnistrative Procedures for
CM ECF and conpl eted the online web based tutori al
which is | ocated on the El ectronic Case Filing |ink
of the Court’s web page at www. okeb. uscourts. gov.
If an attorney has received a |login and password
from another district, after receiving CM ECF
training in that district, proof nust be provided
to the Cerk’s Ofice of such prior training and
certification.

TRAI NI NG PREREQUI SI TES

Prior to participatingin CMECF training, external users

are required to:

1. Possess basi c personal computer skills, including a
wor ki ng knowl edge of the internet, browser usage,
ability to prepare and attach PDF' S, e-mail usage
and scanni ng.

2. Establish a PACER Account, if not previously
est abl i shed.

3. Insure hardware and software requirenents are
sufficient to file electronically.
4. Have a credit card available to utilize for the

paynment of fees when electronically filing.

TRAI NI NG CLASS

The staff of the Clerk’s Ofice will teach a four hour
training class for attorneys in order to train the
attorney and staff fromthe attorney’s office howto file
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el ectronically. Attorneys may sign up for the training
class by going to the CMECF | ink on the Court’s web page
at www. okeb. uscourts. gov. Fol l owi ng the conpl etion of
the in class training, there will be an assignment to
file sanpl e pl eadings fromthe attorney’ s office prior to
the certification to becone a filing user for CM ECF.
The Court has received approval for four hours of
Conti nuing Legal Education credit for attorney’s
attendance in the training class. Attorneys and staff
will also have an on-line training manual that nay be
utilized side by side with the CM ECF conputer screen,
allowing attorneys to review the training manual, while
prepari ng docunents for filing in order to have a step by
step directory as to the procedures.

NON- ATTORNEY LAW OFFI CE STAFF

Law of fice staff and non attorneys are not eligible for
their own login or password, although such staff my
attend CM ECF training.

LOG N AND PASSWORDS

Regi stration for a password i s governed under Paragraph
Il H No filing user shall permt his or her password to
be utilized by anyone other than hinself/herself or an
aut hori zed enpl oyee. The attorney is responsible for all
pl eadings filed utilizing their login and password. A

filing user shall imediately notify the dCerk by
tel ephone and by facsimle if they learn that their
password has been conprom sed. Filing users may be
subject to sanctions for failure to conply with this
provi si on. Attorneys will be provided a login and
passwor d. Attorneys will have the ability to change
their password within the system It should be noted

that if the password i s changed, the staff at the derk’s
Ofice has no ability to provide attorneys with their
password, if the attorney forgets the password.

SECURI TY

Filing users agree to protect the security of their
passwords and i medi ately notify the Clerk if they |l earn
that their password has been conprom sed.

AUTHORI ZED USE OF LOG N AND PASSWORD

The i ndi vi dual nanmed in the CM ECF El ectronic Filing User
Regi stration Formremains the official recipient of the
filing user’s password. No filing user or other person
may knowi ngly permt or cause to permt a filing user’s




password to be used by anyone other than an authorized
agent of the filing user.

REGQ STRATI ON

1. A Registration Form attached hereto as FormA is
used for local attorneys or FormB will be utilized
for out of District attorneys and limted use users
and shall be submtted for each filing user. These
Forms are also available on the Court website at
www. okeb. uscourts. gov.

2. Al Registration Forns shall be returned to the
Uni ted States Bankruptcy Court, Eastern District of
Okl ahoma, Post O fice Box 1347, Oknul gee, Okl ahoma
74447, Attention: Debi Anderson.

3. After successful conpletion of the Court’s training
program (including training class and office
assignment) or certification by the Cderk in
circunstances where an attorney has received
certification in another District and has conpl et ed
the online web based tutorial, read the
Adm ni strative Procedures and notion practice, each
filing user will receive a System password.

4. The password required to submit docunments to the
System serves as the filing wuser’s origina
signature on all electronic docunents filed with
the Court. The password al so serves as a sighature
for purposes of Federal Rules of Bankruptcy
Procedure 9011, other Federal Rules of Bankruptcy
Procedure, the Local Rules of this Court and any
ot her purpose for which a signature is required in
connection wth proceedings before the Court.
Electronically filed docunments nust include the
signature bl ock that sets forth the nane, address,
t el ephone nunber and t he attorney’s bar
regi stration nunber. In addition, the name of the
filing user, under whose login and password the
docunent is submtted nust be proceeded by a
“s/Jane Doe” and typed in the space where the
si gnature woul d ot herwi se appear.

AGREEMENT TO RECEI VE NOTI CE ELECTRONI CALLY
Participationinthe Systemby recei pt of a password from
the Court, shall constitute a request for service and
notice electronically pursuant to Federal Rule of
Bankruptcy Procedure 9036. Filing users, by receiving a
password from the Court, agree to receive notice and
service by electronic neans and registration as a filing
user constitutes:




1. Waiver of the right to receive notice by first
class mail or certified mail and consent to receive
notice electronically.

2. Wai ver of the right to service by personal service,
first class or certified mil and consent to
el ectronic service, except with regard to service
of a summons and conpl ai nt under Federal Rules of
Bankruptcy Procedure, 7004. Waiver of service and
notice by first class nmail or certified mail also
applies to notice of an entry of order of
j udgenent, under Federal Rules of Bankruptcy
Procedure 9022.

Once registered, a filing user my wthdraw from

participating in the Systemby providing the Cerk with

witten notice of such wthdrawal. Upon receipt of
witten notice, the Cerk will imrediately cancel the
user’s login and will delete the user fromany applicable
electronic service |list. However, this does not
authorize an attorney to withdraw as the attorney of
record for his or her client. Copies of the witten
notice nust also be provided by the attorney to all
regi stered attorneys/participants, who have appeared in
cases in which the withdraw ng attorney/participant has
appeared in cases which remain open at the tinme of
wi t hdr awal .

REVOCATI ON OF PASSWORD

The Court may revoke a filing user’s password and
therefore, his or her authority and ability to
el ectronically file docunents under any of the foll ow ng
condi ti ons:

1. Failure to conmply wth any provision of the
agr eenent cont ai ned in t he filing user’s
Regi stration Form

2. Failure to adequately protect his or her password.

3. Failure to conply with the provisions of these
Adm ni strative Procedures for electronically filed
cases.

4. Failure to pay fees required for docunments filed

el ectronically.

5. M suse of the System

6. As a sanction ordered by the Court after notice and
an opportunity for hearing.



ELECTRONI C FI LI NG AND SERVI CE OF DOCUMENTS

A

FI LI NG

Except in an exceptional circunmstance which prevents the
user fromfiling electronically, all petitions, notions,
menor anduns of | aw or ot her pl eadi ngs and docunents to be
filed with the Court in connection with a case assi gned
to the Systemshall be electrically filed on the System

NON- FI LI NG USERS

Notw t hstanding the above requirenent, parties and
attorneys who are not registered participants in the
Systemare not required to electronically file pleadings
and ot her papers in a case assigned to the System

TIME OF FILING

The System is “real time” therefore, the receipt of
filing will show the actual date and time a docunent was
filed in the System Docunents which are electronically
filed on the Systemoutsi de of normal business hours wll
be deemed filed on the date and tine received. For
exanple: If a docunent is received on Novenber 1, 2003 at
10: 00 P.M, the receipt of filing will showthat date and
time and the docunent will be deened filed as of that
date and tinme. Deadlines will not change as a result of
this policy. The deadline for filing, unless otherw se
specifically set, is mdnight of the due date (Central
Standard Tine).

DOCUMENT TITLE

The filing user nmust designate a title for the docunent
by selecting the appropriate event title from the
categories provided in the System Once a docunent is
submtted, it beconmes part of the case docket and only
the Cerk’s Ofice can nmake changes to the entry.

ERRORS

A docunent may be incorrectly filed in the case as a
result of attaching the wong PDF to the docket entry,
selecting the wong docunent type from the nenu or
entering the wong case nunber and submtting the
pl eading to the System wi thout correcting the error.

If the filing user discovers an error, he or she should
contact the Clerk’s Ofice at 918-758-0126 Ext. 228 or
235 to notify the Cerk’s Ofice of the error. If you
are unable to reach these extensions, dial “O to be
directed to another enployee. After hours, if you have
made an error, please call 759-HELP. |f appropriate, the
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Court will make an entry indicating that the docunent was
filed inerror and the filing user will be notified if he
or she should refile the docunent or if a corrective
entry needs to be nmade. Do not refile the docunent
wi t hout contacting the Cerk’s office.

EMERCGENCY PLEADI NGS

Enmer gency notions, conplaints for tenporary restraining
orders and supporting pl eadi ngs and obj ections thereto,
may be filed electronically but the filer nust contact
the Judge’'s Law Clerk at 918-758-0366; if unavail abl e
contact the CourtroomDeputy at 918-758-0126 Ext. 226 to
advise sinultaneously with the transm ssion. If the
transm ssion is made after 4:30 p.m, the tel ephone cal
nmust be made by 9:00 AM the foll ow ng work day.

CONSEQUENCE OF ELECTRONI C FI LI NG

1. El ectronic transm ssion of the docunents with the
CM ECF System or the docketing of an event on the
System consistent with these rules, together with
the transm ssion of a notice of electronic filing
fromthe Court, constitutes filing of the docunents
for all purposes of the Federal Rul es of Bankruptcy
Procedure and the Local Rules of this Court, and
constitutes entry of the docunent or event on the
docket kept by the Cderk under Federal Rules of
Bankr upt cy Procedure 5003.

2. When a docunent has been ei t her filed
el ectronically, filed conventional ly and
subsequently imaged, the official record is the
el ectronic recording of the docunent as stored by
the Court, and the filing party is bound by the
docunent as filed or event docketed.

SYSTEM FAI LURE

If the Court’s electronic filing equi pnent is inoperable
at the tinme of the deadlines for filing any paper, the
filing user should submt, as soon as practical
thereafter, with the understanding that the late filing
w Il be excused, unless an extension is prohibited by
law. Filing users may call the Clerk’s Ofice at 759-
HELP to determne if the system is inoperable at the
Court site or if the problemis a result of the filing
user’s equi pnent mal function. If the late filing is due
to the filing user’s electrical filing equipnent being
i noperable, the filing user should submt as soon as
practical thereafter, with the understanding that the
Judge wil |l make a determnation if circunstances justify
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an excused late filing. If either the Court’s or the
filing user’s electronic filing equipnment is tenporarily
i noperable, the filing user should submt a paper filing,
in order to satisfy an i medi ate deadline in a pending
case. Perm ssion may be obtained to fax the pleading if
it is due immediately or it my be mailed if it is not
i mredi ately due.

SERVI CE

Whenever a docunent is filed electronically in accordance
with the electronic filing procedures, the System will
automatically generate a Notice of Electronic Filing at
the tinme of docketing, and the Notice wll be
automatically sent to all parties in the case who are
regi stered users in the System

If the recipient of Notice for Service is a registered
attorney/participant inthe Systemand service upon that
attorney/participant is permtted by first class mail
under applicable Bankruptcy Rules, the Notice of
El ectronic Filing automatically generated by the System

and sent to the attorney/participant, shall be the
equi val ent of service of the docunent by first class
mai | , postage prepaid.

The filing user shall serve the docunent upon all persons
entitled to Notice for Service in accordance with the
applicable rules who are not participants in the System
and file a Certificate of Service in accordance wth
Paragraph 111 J.

Service of a Summons and a Conplaint filed in an
Adver sary Proceedi ng or | nvol unt ary Bankr upt cy Proceedi ng
shall continue to be made pursuant to Federal Rule of
Bankruptcy Procedure 7004. El ectronic Service is not
sufficient service for these pleadings. The Return of
Service on the Summons shall be filed electronically.

CERTI FI CATE OF SERVI CE

Whet her service of docunents is on a registered
attorney/participants, in conpliance with paragraphs |11
| or on non-registered parties/attorneys in conpliance
with Local Rules and Federal Rules, the Certificate of
Service is still required for all pleadings. The
Certificate must state the manner in which service or
noti ce was acconplished on each party so entitled and
must be filed by the filing user within three days
followi ng the recei pt of the notice of electronic filing
provi ded by the Systemat the tinme of filing.




K

DUTY TO FILE ORI G NAL SI GNATURES

1. THE ORI G NAL PETI TI ON, SCHEDULES AND STATEMENTS:
In addition to the electronically filed version of
these docunents, the filing wuser nust also
conventionally file a paper copy of the declaration
regarding electronic filing (A copy of the formis
attached hereto, as Form C and is included on the
Court’s website at www okeb. uscourts.gov) which
cont ai ns the debtors and counsel s actual signatures
under oath. The declaration nust be signed under
oath and nmust be filed with the Court within 15
days from the date stated on the notice of
el ectronic filing.

As part of the Cerk’s duty to maintain records, the

Clerk shall retain chronologically all declarations

regarding electronic filing that are filed with the Court

in accordance with the existing docunent retention

pol i ci es.

RETENTI ON REQUI REMENTS

Docunents that are electronically filed and require
original signatures other than that of the filing user
nmust be maintained in paper formby the filing user for
a period of one (1) year, after the case has closed and
all time periods for appeal s have expired. On request of
the Court, the filing wuser nust provide original
docunents for review

STI PULATIONS / JO NT MOTI ONS

In the case of a stipulation, a Joint Mtion or other

docunents to be signed by two or nore persons the

foll ow ng procedure shall be used

1. The filing user shall initially confirm that the
content of the docunent is acceptable to al
persons required to sign the docunent, and shall
obtain and have in his or her possession the
signatures of all parties on the docunent.

2. The filing wuser shall then file the docunent
el ectronically indicating the signatories, e.g.,
“s/ John Doe or s/ Jane Doe.”

3. The filing user shall retain the paper copy of the
docunent containing the signatures for a period of
one (1) year after the case is closed. In Adversary

Pr oceedi ngs, the parties shall mai ntain the
original docunment until after the proceeding is
concl uded and at | east one (1) year, after all tine
periods for appeals have expired. Upon request,



the signed docunment nust be provided to the other
parties or the Court for review

NON- REG STERED AND PRO SE FI LERS

Petitions, lists, schedules, statenents, amendnents,
pl eadi ngs, affidavits and other docunents which nust
contain an original signature or which require
verification under Federal Rule of Bankruptcy Procedure
1008, or an unsworn declaration as provided in 28 USC
81746 nust be filed in paper formw th both signatures.
These docunments will be scanned so they may be filed
electronically in the System The original petition
carrying the debtor’s signature in pro se cases shall be
mai ntained in the Cerk’s Ofice after scanning.

FEES PAYABLE TO THE CLERK

Al'l docunents requiring a filing fee that are filed in
the Systemnust be paid electronically by the filing user
by entering a debit card or approved credit cards which
will be the only acceptable nmethod for paynment of such
fees. Paynments of the filing fee shall be nmade on the
date the docunent is submtted to the Court. Failure to
make paynment within 24 hours of the filingwll result in
the filing user being automatically |ocked out of the
System Filers will not be able to file additiona
pl eadi ngs until the paynment is made and filer is allowed
back in the system

PROOE COF CLAI M5

Exhibits (20 page limt) in support of a Proof of Caim
shall be filed el ectronically whenever possi bl e and shal |
be docketed as one event wth the Proof of Claim The
exhi bits shoul d be el ectronically inmaged and filed i n PDF
format together with the Proof of Caim Regi st ered
participants shall file proofs of claimelectronically.

LI M TED USE PASSWORD

Proof of Clains and Reaffirnmati on Agreenents may be fil ed
electronically by the person obtaining a |imted use
password fromthe Clerk’s Ofice. Each participant nust
conplete and sign an Application for Limted Use/C aim
Password Form attached hereto as FormB and avail abl e on
t he CM ECF section of our websi te at
www. okeb. uscourts. gov. Persons will not be requiredto be
an attorney toreceive alimted use password in order to
file a proof of claimand reaffirmation agreenents.
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SEALED DOCUMENTS

A Mtion to file docunents under seal shall be filed
el ectronically w thout attaching the docunents that are
subject to the Mbdtion. Cont enpor aneously, wth the
filing of the Motion to file docunents under seal, the
filing user shall conventionally file, in paper format,
docunents that are to be pl aced under seal with the Court
for its review If the Motion to File Under Seal is
granted, the rel ated docunents will be maintained by the
Clerk’s Ofice under seal until further ordered. The
Order of the Court authorizing the filing of such
docunents under seal will be entered electronically by
the Clerk’s Ofice and a paper copy of the Order shall be
attached to the docunments and under seal.

MOTI ONS

The foll ow ng procedure, which is outlinedin nore detai
on the Court’s web site, should be utilized for the
notion practice. Forns regarding the notion practice are
al so avail able on the web site.

Prepare your notion in Wrd Perfect or Mcrosoft Wrd and
save as a PDF docunment. Go to the Court’s web page at
www. okeb. uscourts. gov and print the local formlisted for
your notion. The filing users may obtain the objection
deadline date and hearing date from the web page.
Utilize those dates to fill in on the Notice of Mdtion.
The filing user will then log in to CMECF and file the
not i on under t he headi ng of Bankruptcy or Adversary, then
notions and attach the PDF notion, then file the notice
under the headi ng Bankruptcy or Adversary then notices
and attach your PDF notice. The notion and notice wll
be electronically mailed to all parties that have el ected
to receive electronic notice and the attorneys will need
to print the electronic notice and mail via U S. Mil
the paper notion and notice to any party that does not
receive electronic notice. The attorney wll then
prepare a Certificate of Mailing of the Mdtion and the
Notice and save as a PDF docunent and file the
Certificate of Mailing.

The attorney will schedule the notion for a hearing and
if no objectionis filed to a notion, (and it is not any
notion that requires a hearing) then the hearing will be
taken off of the docket w thout further notice. If an
objection is submtted, all parties shall be prepared to
attend the hearing as no further notice of the hearing
will be mailed.

Appl i cation for Conpensation Procedure will be handled in
the sanme fashion as the notion procedure with specific
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gui delines regarding the Application for Conpensation
outlined on our web site at ww. okeb. uscourts. gov.

ORDERS

Pursuant to Local Rule 9072-1, proposed order granting
the relief requested shall be presented to the C erk when
a notion is filed. The proposed order nust conformto
the follow ng format requirenents:

1. The top margin of the FIRST PAGE nust be four (4)

inches. Al other pages of the order will have a
top margi n of one inch.
2. To assist the court in verifying that the “entire”

body of the submtted order has been properly
transmtted, the LAST LINE in the order nust be
three (3) pound synbols (###), centered in the
mddle of the page, to indicate the order is

conpl et ed.
3. A line for the date and a signature line for the
judge is omtted. Al orders wll be signed

electronically by the judge in the space provided
by the top margin on the first page.

4. Al'l orders prepared by | egal counsel shall indicate
the nanme of the law firm nanme and bar nunber of
the attorney responsible for the order, mailing
address and phone nunber for the firm and, if
desired, the fax nunber and/or e-mail address.
This information shall be included on the order

after the line containing the three (3) pound
synbol s.

5. Al'l proposed orders nust contain the | anguage “the
Movant Shall Notify Al Interested Parties O This
O der”.

6. Orders nust be submitted wusing this fornmat

begi nning March 1, 2004. Al'l orders nust conply
with this format, whether or not attorneys are
filing electronically.

SUBM TTED ORDERS

Electronically submtted orders shall not be conbined
with the application or notion. The application or
notion nmust be entered on the docket prior to submtting
a proposed order to the Court. Do not attenpt to file a
pl eadi ng which contains an order in the body of the
pl eadi ng.

TEXT ORDERS
The Court will be issuing text orders, which will not
i nclude a separate docunent signed by the Judge. The
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entry of the text on the docket sheet wll take the place
of a signed order. A text order will be identified by
the Statement “This notice of Electronic Filing is the
official Order for this entry. No docunent is attached.
And I T IS SO ORDERED S/ JUDGE TOM R CORNI SH'. \What ever
forman order of the Court takes, it will still have the
sane power and effect as paper orders signed by the
Judge.

The noving party will be required to print the text order
and mail it to any party not receiving el ectronic noti ce.

V. PUBLIC ACCESS TO THE SYSTEM

A

| NTERNET ACCESS

Al t hough any person can retrieve and view docunents in
the Systemand access information fromit w thout charge
at the derk’s Ofice, electronic access to the System
for view ng purposes is otherwise limted to subscribers
to the Public Access to Court Electronic Records System
(PACER) and, in accordance with the Ruling of the
Judi ci al Conference of the United States, a user fee w ||l
be charged for accessing certain detailed case
i nformation, such as review ng fil ed docunents and docket
sheets but excluding review of calendars and simlar
general information. A PACER |ogin and password can be
secured by contacting the PACER Service Center to
establish an account. Registration nay be made on |ine
at http://PACER psc. uscourts.gov or by calling the PACER
Service Center at 800-676-6856.

PUBLI C ACCESS AT THE COURT

The public will have electronic access at the Cerk’'s
O fice during regular business hours (8:30 - 4:30) for
view ng the docket sheet and docunments filed in the
System

CONVENTI ONAL COPI ES AND CERTI FI ED COPI ES
Conventional and certified copies of electronically filed
docunents may be purchased at the Cerk’s Ofice during

regul ar business hours. The fee for copying and
certification will be in accordance with provisions 28
U S.C. 81930.
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V.

M SCELLANEQUS NMATTERS

A

FILING OF PLAN W TH PETI TI ON

Wen filing a Chapter 13 Petition, if the Plan is
submtted for filing at the sane tine as the Petition,
by uploading the Plan at the time the Petition is
submtted, then the Clerk’s office will mail the planto

all of the creditors. If the Plan is not submtted at
the sane tine as the Petition, then it will be the
attorney’s responsibility to mail the Plan to the
creditors.

DEFI Cl ENT FI LI NGS
If the debtor fails to tinely file all the pleadings
necessary to initiate the case and as required by the
Bankruptcy Code and Bankruptcy Rules under Rule 1007
then the United States Trustee is deened to have filed a
Motion to Dismss the bankruptcy case pursuant to the
appropri ate provi sion of the Bankruptcy Code and Rul es of
Bankruptcy Procedure under Rule 1017. The bankruptcy
case will be dismssed without further notice and a
hearing if the deficiencies specified in the *Notice of
Deficient Filing issued by the Court when the case is
filed are not corrected within the tinme period set forth
inthe notice. At any time before the date set for entry
of an Order of Dism ssal, the debtor

(1) may file a Motion requesting a hearing at which

debtor shall show cause why the case should not be

di sm ssed for deficiencies or

(2) may file a Mdtion and proposed order seeking an

extension of tinme to file deficiencies.
*The Notice will give debtors 15 days to request a
hearing, file a Mition to Extend tine or file their
schedul es or the case will be dism ssed.

ENTRY OF APPEARANCE

Wen filing an Entry of Appearance on behalf of a
creditor, you nmust list the creditor’s conpl ete nane and
address on the Entry of Appearance.
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FORM A This Form Can Be Typed On

UNITED STATES BANKRUPTCY COURT
EASTERN DISTRICT OF OKLAHOMA

Electronic Filing System Attor ney Registration Form

This form shall be used to register for an account on the Court’s Test Electronic Filing System.
Registered attorneys and other participants will have privileges both to electronically submit
documents and to view and retrieve electronic docket sheets and documents for all cases assigned
to the Electronic Filing System. The following information is required for registration:

First/Middle/Last Name:

Last 4 Digits of SSN:

Bar ID #:

Law Firm Name;

Law Firm Address:

Law Firm Web Site:

Law Firm PACER ID:

Telephone #:

Fax #:

E-MAIL Addresses:




FORM A

Electronic Filing System Attor ney Registration Form

By submitting thisregistration form, the undersigned agreesto abide by thefollowing rules:

1

2)

In naming fictitious debtors, creditors, attorneys, and other persons, theundersigned will use
good taste and not knowingly use the name of aperson or legal entity in acontext that might
be deemed scandalous or embarrassing or demeaning, disrespectful or libelous of such
person or entity. The undersigned will not file any document in the test database that
contains any matter that might be deemed scandalous or embarrassing or demeaning,
disrespectful or libelousto any person or entity.

The unique password issued to an attorney registered to use the ECF test system identifies
that attorney to the court each timethat the attorney logs on to the ECF test system. Theuse
of an attorney’ s password serves asand constitutesthe signature of the attorney for purposes
of the agreement made in this document on any filing in the test database using that
attorney’ spassword. Therefore, an attorney must protect and secure the password i ssued by
the court. If any reason exists to suspect the password has been compromised in any way,
itistheduty and responsibility of the attorney to notify the courtimmediately. The court will
thereafter immediately delete that password from the electronic filing test system and issue
anew password.

Applicant’s Signature Date

Please return completed form to:

Therese Buthod
United States Bankruptcy Court
Eastern District of Oklahoma
P.O. Box 1347
Okmulgee, OK 74447

_Or_

Fax completed form to:
918.756.9248




This Form Can Be Typed On

FORM B

United States Bankruptcy Court
Eastern District of Oklahoma

ELECTRONIC CASE FILING SYSTEM
REGISTRATION AND TRAINING WAIVER FORM OR
LIMITED USE CLAIM PASSWORD

If you have completed the training required to access the ECF system for the United States
Bankruptcy Court in another district or you wish limited use access to the ECF system you may
complete this form to receive a login and password without completing a four hour class. Full
participants will need to complete an online exercise and review the Administrative Procedures for
CM/ECF aswell asmotion and order practice, asthey may differ from proceduresinthe court where
you received your training.

Access Requested: G Full Participant  Skip directly to Section 2.

G Limited Use Participant Complete Sections 1 and 2.

Sectionl. IFYOUWISH TOBE ALIMITED USE PARTICIPANT:
G Attorney

| affirm that | am admitted to practice in the United States Courts for the
District of (State), That | desire to file pleadings in the Eastern District of

Oklahomaand | have made Application to appear Pro Hac Vice and presented the appropriate fee
to the U.S. District Court for the Eastern District of Oklahoma.

G Creditor (non-attorney)

| affirm that | am authorized to prepare and file Proof of Claims on behalf of

and/or am authorized to execute and submit Reaffirmation

Agreements on behalf of
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FORM B

Section 2. ALL APPLICANTSMUST COMPLETE THE FOLLOWING:

First/Middle/Last Name:

Last Four digits of Social Security Number:

Attorney Bar# and State:

Firm Name:

Firm Address:

V oice Phone Number:

Fax Phone Number:

Internet E-Mail Address:

By submitting this registration form, the undersigned agrees to abide by the following rules:

The System isfor use only in cases and proceedings in the United States Bankruptcy Court for the
Eastern District of Oklahoma. The System may be used to file and view electronic documents,
docket sheets, notices and other information.

Each attorney desiring to file pleadings or other paper electronically must complete and sign a
Registration Form. If an attorney, an attorney's password combined with the user's identification
login serves as and constitutes the attorney's signature. Therefore, an attorney must protect and
secure the login and password after it isissued by the Court. If there is any reason to suspect the
login and password has been compromised in any way, it is the duty and responsibility of the
attorney to immediately notify the Court. The Clerk of Court will immediately delete the password
from the System and issue a new password.

Pursuant to Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy Procedure 9011,
every pleading, motion and other paper (except creditor lists, schedules, statements or amendments
thereto) shall be signed by at least one attorney of record or, if the party is not represented by an
attorney, all papersshall be signed by the party. Theelectronicfiling of apetition, pleading, motion,
or other paper by an attorney who is a registered participant in the System shall constitute the
signature of that attorney under Federal Rule of Civil Procedure 11 and Federal Rule of Bankruptcy
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FORM B

Procedure 9011.

The Registered Attorney is responsible for any applicable fees required in conjunction with filings
made using the assigned account and shall pay those fees on line using the credit card payment
module of the System. Failure to do so may result in temporary loss of access to the System

This registration constitutes: (1) consent to receive notice electronically and waiver of the right to
receive notice by first class mail pursuant to Federal Rule of Civil Procedure 5(b)(2)(D) and
Bankruptcy Rule 7005; (2) consent to electronic service and waiver of the right to service by
personal service or first class mail pursuant to Federal Rule of Civil Procedure 5(b)(2)(D) and
Bankruptcy Rule 7005, except with regard to service of a summons and complaint. Waiver of
service and notice by first classmail appliesto notice of the entry of an order or judgement. Service
asrequired by Bankruptcy Rule 9014 shall not be perfected by electronic notice.

A user accesses Court information viathe Court's Internet site or through the Public Accessto Court
Electronic Record (“PACER” ) Service Center. Although electronic filing isaccomplished through
the System, all electronic public accessto casefile documents occurs through PACER. A PACER
login is required in addition to the password issued by the Court. To register for PACER, a user
must follow direction for registration available on the PACER web site
(www. pacer.psc.uscourts.gov).

By thisregistration, the undersigned, has read and agreesto abide by all of the rules and regulations
inthe Order Regarding Procedural Rulesfor Electronic Case Filing and Administrative Procedures
for CM/ECF currently in effect and any changes or additions that may be made to such
administrative proceduresin the future.

| currently meet and will continue to meet all hardware and software requirements promulgated by
the court for system use. | understand that the current minimum requirement for filing documents
are: apersonal computer such as windows 95, 98, 2000, NT, Millennium or Macintosh. A PDF -
Compatible word processor software. High-Speed Internet access, if available. Internet Explorer,
Netscape Navigator, Adobe Acrobat PDF “Writer” or Software to convert documents to PDF.
Scanning equipment may be necessary to create el ectronicimagesnot in theword processing system.

| understand that it ismy responsibility to maintain in my records al documents bearing my origina
signature that arefiled using my password and all documents bearing the signature of any signer on
whose behalf | file adocument using my password for a period of one year after the caseis closed.

| understand that | must submit to the clerk’s office a completed Declaration regarding Electronic
Filing of Petition and Schedules form for every new case filed.

| understand that it is my responsibility to notify the Court, immediately, of any change in my
address, telephone number, fax number, or e-mail address.
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FORM B

Please return to: U.S. Bankruptcy Court
Eastern District Oklahoma
CM/ECF
POB 1347
Okmulgee OK 74447

Applicant Signature Date
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FORM C This Form Can Be Typed On

UNITED STATESBANKRUPTCY COURT
EASTERN DISTRICT OF OKLAHOMA

Inre

Case No.

Debtor

Joint Debtor

DECLARATION RE: ELECTRONIC FILING OF
PETITION, SCHEDULES & STATEMENTS

PART | - DECLARATION OF PETITIONER

I [We] and
the undersigned debtor(s), hereby declare under penalty of perjury that theinformation | have given my attorney and theinformation
providedintheelectronically filed petition, statements, and schedulesistrue and correct. | consent to my attorney sending my petition,
this declaration, statements and schedules to the United States Bankruptcy Court. | understand that this DECLARATION RE:
ELECTRONIC FILING isto be filed with the Clerk once all schedules have been filed electronically but, in no event, no later than
15 days following the date the petition was electronically filed. | understand that failure to file the signed origina of this
DECLARATION will cause my case to be dismissed without further notice.

|:| [If petitioner is an individual whose debts are primarily consumer debts] | am aware that | may proceed
under chapter 7, 11, 12 (when available) or 13 of Title 11 United States Code and understand the relief available
under each such chapter. | request relief in accordance with the chapter specified in this petition. | declare under
penalty of perjury that | have read and signed acompleted Form B21 Statement of Social Security Number, and that
the information on the form is true and correct.

|:| [If petitioner isacorporation or partnership] | declareunder penalty of perjury that theinformation provided
in this petition is true and correct, and that | have been authorized to file this petition on behalf of the debtor. The
debtor requests relief in accordance with the chapter specified in this petition.

|: [If petitioner files an application to pay filing feesin installments] | certify that | completed an application
to pay the filing feein installments. | am aware that if the feeis not paid within 120 days of the filing date of filing
the petition, the bankruptcy case may be dismissed and, if dismissed, | may not receive a discharge of my debts.

Dated:

Signed:

Applicant Joint Applicant
PART Il - DECLARATION OF ATTORNEY:

| declare under penalty of perjury that | have reviewed the above debtor’ s petition and that the information is complete and
correct to the best of my knowledge. The debtor(s) will have signed thisform before | submit the petition, schedules, and statements.
| will givethe debtor(s) acopy of all formsand information to be filed with the United States Bankruptcy Court. | further declare that
| have examined the above debtor’ s petition, schedules, and statements and, to the best of my knowledge and belief, they are true,
correct, and complete. If anindividual, | further declarethat | have informed the petitioner that [he or she] may proceed under chapter
7, 11, 12 (when available) or 13 of Title 11, United States Code, and have explained the relief available under each such chapter. If
anindividual, | further declare that the debtor(s) have read and signed a completed Form B21 Statement of Social Security Number,
andthat | shall retain theformfor aperiod of one (1) year following the closing of the case. Thisdeclarationisbased on all information
of which | have knowledge.

Dated: Clear Forms

Signed:

Attorney for Debtor(s) P I’ | nt F O I'm S
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