The New Motion Practice Now Utilized
In The Eastern District of Oklahoma

These directions relate to paper filing. If filing dectronicdly, go to the Online Training Manud under the
Motion Practice section.

The following ingtructions will guide you through the processof filing of dl Mations in the Eastern Didtrict of
Oklahoma. For Adversary cases, attorneys should continue to follow practices outlined in the Loca Rules.

Step 1

Step 2

Step 3

Step 4

Step 5

Step6

FYI

Prepare your Motion.

Go to the Court’ swebsite: www.okeb.uscourts.gov  If you do not have Internet accessyou
may cdl the Clerk's Officeduring Court hours (8:30 to 4:30) to obtain afaxed Loca Form.
When caling please | et the Clerk’ s Office know which form you need.

Print out the proper Loca Form:

Local Form 20A Notice of Mation, Notice of Deadline to File Objection to Motion and
Notice of Hearing If Objection isFiled

Local Form 20B Notice of Objection to Claim or Exemption, Notice of Deadline to Fle
Response to Objection to Claim or Exemption and Notice of Hearing

Local Form 20C Notice of Mation, Notice of Deadline to File Objection to Motion and
Notice of Hearing

L ocal Form 20D Noticeof Hearing and Fixing Time for Hling Complaint Under 11 U.S.C.
Sec. 523(c), Motion for Hardship Discharge in Chapter 13

Obtain the Objection Deadline Date and Hearing Date from the Court's Web Site. If you
donot have Internet access youmay cdl the Courtroom Deputy at 758-0126 ext 226 during
Court hours (8:30 to 4:30) to obtain a Hearing date and the Deadline information.

Prepare one of the above Form 20 Notices. Make certain to Sgn the notice, then mail by
U.S. Mall the Motion and the Notice to al interested parties required by the Bankruptcy
Rules and indude a Certificate of Mailing.

Mail the origind Motion, Notice of Motionand Proposed Order for filing. Include one copy
and a sdf addressed stamped envelope if you wish afiled stamped copy returned.

If no Objection isfiled to a Motion where Form 20A isused, and the Proposed Order submitted
Is signed the Hearing will be taken off of the docket without further notice. If an Objection is
submitted the Parties should be prepared to attend the hearing. No further notice of the hearing

will be mailed.

Current Docket sheetsand Court Calendarswill be available 24 hoursa day 7 days a week.



OFFICIAL Form 20A
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor

within last 6 years.] Debtor(s).
Adversary No.

Plaintiff(s),

VS.

N e e e e e e N e e e N

Defendant(s).

NOTICE OF MOTION
NOTICE OF DEADLINE TO FILE OBJECTION TO MOTION AND
NOTICE OF HEARING IF OBJECTION IS FILED

has filed the following motion with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss
them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced motion, or if you
want the court to consider your views on the motion and your objection, then on or before

you or your attorney must:
File with the court a written objection explaining your position at:
United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to:  The name and address listed at the bottom of this Notice
unless they are served by electronic notice

Attend the hearing scheduled to be held on at m. inthe U.S.
Bankruptcy Courtroom 215, 4™ and Grand Streets, Okmulgee, Oklahoma, if you file an Objection.

IFYOUOR YOURATTORNEY DO NOT TAKE THESE STEPS, THE COURT WILL DECIDE
THAT YOU DO NOT OPPOSE THE RELIEF SOUGHT IN THE MOTION and:

1. WILL ENTER AN ORDER GRANTING THE RELIEF SOUGHT IN THE MOTION
2. WILL STRIKE THE ABOVE-SCHEDULED HEARING WITHOUT FURTHER NOTICE

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



OFFICIAL Form 20A
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.] Debtor(s).

— e e e e

NOTICE OF MOTION
NOTICE OF DEADLINE TO FILE OBJECTION TO MOTION AND
NOTICE OF HEARING IF OBJECTION IS FILED

has filed the following motion with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss
them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced motion, or if you
want the court to consider your views on the motion and your objection, then on or before

you or your attorney must:
File with the court a written objection explaining your position at:
United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to:  The name and address listed at the bottom of this Notice
unless they are served by electronic notice

Attend the hearing scheduled to be held on at m. inthe U.S.
Bankruptcy Courtroom 215, 4™ and Grand Streets, Okmulgee, Oklahoma, if you file an Objection.

IFYOUOR YOURATTORNEY DO NOT TAKE THESE STEPS, THE COURT WILL DECIDE
THAT YOU DO NOT OPPOSE THE RELIEF SOUGHT IN THE MOTION and:

1. WILL ENTER AN ORDER GRANTING THE RELIEF SOUGHT IN THE MOTION
2. WILL STRIKE THE ABOVE-SCHEDULED HEARING WITHOUT FURTHER NOTICE

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



Official Form 20B
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:
Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.]

— e e e

Debtor(s).

NOTICE OF OBJECTION TO CLAIM OR EXEMPTION
NOTICE OF DEADLINE TO FILE RESPONSE TO OBJECTION TO CLAIM OR EXEMPTION
AND
NOTICE OF HEARING

, has filed the following Objection to Claim or Exemption with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss them with
your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you may wish
to consult one.)

If you do not want the court to grant the relief sought in the above-referenced Objection, or if
you want the court to consider your views on the Objection and your Response, then on or before

you or your attorney must:
File with the court a written Response explaining your position at:
United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy of your Response to: The name and address listed at the bottom
of this Notice unless they are served by electronic notice.

Attend the hearing scheduled to be held on at m. inthe U.S.
Bankruptcy Courtroom 215, 4™ and Grand Streets, Okmulgee, Oklahoma, if you file a Response.

IFYOUOR YOURATTORNEY DO NOT TAKE THESE STEPS, THE COURT WILL DECIDE
THAT YOU DO NOT OPPOSE THE RELIEF SOUGHT IN THE OBJECTION and:

1. WILL ENTER AN ORDER GRANTING THE RELIEF SOUGHT IN THE OBJECTION

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



OFFICIAL Form 20C
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.]

— e e e e

Debtor(s).

NOTICE OF MOTION
NOTICE OF DEADLINE TO FILE OBJECTION TO MOTION AND
NOTICE OF HEARING

has filed the following motion with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss
them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced motion, or if you
want the court to consider your views on the motion and your objection, then five (5) days prior to the
hearing you or your attorney must file with the court a written objection explaining your position at:

United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to: The name and address listed at the bottom of this Notice unless
they are served by electronic notice and attend the hearing scheduled to be held on
at m. inthe U.S. Bankruptcy Courtroom 215, 4" and Grand Streets,

Okmulgee, Oklahoma.

THIS MATTER IS SET FOR HEARING. INTERESTED PARTIES SHOULD ATTEND AND BE PREPARED TO
PRESENT LEGAL ARGUMENT. THE COURT WILL NOT HEAR TESTIMONY. LBR 9013-1(b).

IF THE PARTIES WISH TO PRESENT TESTIMONY, THEY SHALL NOTIFY THE COURTROOM DEPUTY AND
OPPOSING COUNSEL, IN WRITING, FIVE (5) DAYS PRIOR TO THE HEARING. THE COURT MAY RULE ON THE
MATTER AT THE HEARING.

PARTIES PRESENTING TESTIMONY SHALL EXCHANGE AND FILE WITH THE COURT OFFICIAL WITNESS AND
EXHIBIT LISTS FIVE (5) DAYS PRIOR TO THE HEARING. SIMULTANEOUSLY, PARTIES SHALL PROVIDE ALL
COPIES OF THE EXHIBITS TO OPPOSING COUNSEL AND TWO COPIES TO THE JUDGE. COPIES OF THE
EXHIBITS SHALL BEACCEPTED BY THE COURT RECORDING DEPUTY UPON INTRODUCTION AND ADMISSION
AND WILL NOT BE RETURNED TO COUNSEL.

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



OFFICIAL Form 20D
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.]

— e e e e

Debtor(s).

NOTICE OF HEARING AND FIXING TIME FOR FILING
COMPLAINT UNDER 11 U.S.C. SEC. 523(c)

The Debtor(s) has filed a Motion for Hardship Discharge.
YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss

them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced motion, or if you
want the court to consider your views on the motion and your objection, then five (5) days prior to the
hearing you or your attorney must file with the court a written objection explaining your position at:

United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to: The name and address listed at the bottom of this Notice unless
they are served by electronic notice and attend the hearing scheduled to be held on
at m. in the U.S. Bankruptcy Courtroom 215, 4" and Grand Streets,

Okmulgee, Oklahoma.

NOTICE IS HEREBY GIVEN THAT IS FIXED AS THE LAST DATE FOR FILING
A COMPLAINT TO DETERMINE DISCHARGE ABILITY OF ANY DEBT PURSUANT TO 11 U.S.C.
SEC. 523(c).

THIS MATTER IS SET FOR HEARING. INTERESTED PARTIES SHOULD ATTEND AND BE PREPARED TO
PRESENT LEGAL ARGUMENT. THE COURT WILL NOT HEAR TESTIMONY. LBR 9013-1(b).

IF THE PARTIES WISH TO PRESENT TESTIMONY, THEY SHALL NOTIFY THE COURTROOM DEPUTY AND
OPPOSING COUNSEL, IN WRITING, FIVE (5) DAYS PRIOR TO THE HEARING. THE COURT MAY RULE ON THE
MATTER AT THE HEARING.

PARTIES PRESENTING TESTIMONY SHALL EXCHANGE AND FILE WITH THE COURT OFFICIAL WITNESS AND
EXHIBIT LISTS FIVE (5) DAYS PRIOR TO THE HEARING. SIMULTANEOUSLY, PARTIES SHALL PROVIDE ALL
COPIES OF THE EXHIBITS TO OPPOSING COUNSEL AND TWO COPIES TO THE JUDGE. COPIES OF THE
EXHIBITS SHALL BEACCEPTED BY THE COURT RECORDING DEPUTY UPON INTRODUCTION AND ADMISSION
AND WILL NOT BE RETURNED TO COUNSEL.

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



The New Application for Compensation Practice
In The Eastern District of Oklahoma

These directions relate to paper filing. If filing electronically, go to the Online Training Manual
under the Application Practice section.

The following instructions will guide you through the process of filing an Application for
Compensation in the Eastern District of Oklahoma. This process includes Applications for
Compensation for Administrative Expenses.

Step 1 Prepare your Application in compliance with Fed.R.Bankr.P., Rule 2016

Step 2 Go to the Court’s website: www.okeb.uscourts.gov If you do not have Internet
access you may call the Clerk's Office during Court hours (8:30 to 4:30) to obtain
a faxed Local Form. When calling please let the Clerk's Office know which form
you need

Step 3 Print out the proper Local Form listed below for a Notice of Application for
Compensation:

Local Form 20E Notice of Application for Compensation and Notice of Deadline
to File Objection to Application and Notice of Hearing If Objection is Filed.
(This form is used if the fee amount is less than $1000.00)

Local Form 20F Notice of Application for Compensation and Notice of Deadline
to file Objection to Application and Notice of Hearing.
(This form is used if the fee amount is more than $1000.00)

Step 4 Obtain the Objection Deadline Date and Hearing Date from the Court's Web
Page. If you do not have Internet access you may call the Courtroom Deputy
at (8:30 to 4:30) during Court hours (8:30 to 4:30) to obtain a Hearing date and
to obtain the objection deadline date.

Step 5 Prepare a Form 20 Notice. Make certain to sign the notice, then mail by U.S.
Mail the Application and the Notice to all parties on the matrix include a
Certificate of Mailing.

Step 6 Mail the original Application, Notice, a Proposed Order and 4 copies for filing
along with a self addressed stamped envelope to the Court.

FYI

If no Objection is filed to an Application for Compensation where Form 20E is used
when the amountis less than $1000.00, and the Proposed Order submitted is signed the
Hearing will be taken off of the docket without further notice. If an Objection is
submitted the Parties should be prepared to attend the hearing. No further notice of the
hearing will be mailed.

A Hearing is required for Applications for Compensation requesting an amount more than
$1000.00.

Current Docket sheets and Court Calendars will be available 24 hours a day 7 days a
week.



OFFICIAL Form 20E
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.] Debtor(s).

— e e e e

NOTICE OF APPLICATION FOR COMPENSATION
NOTICE OF DEADLINE TO FILE OBJECTION TO APPLICATION AND
NOTICE OF HEARING IF OBJECTION IS FILED
(THIS REQUEST IS FOR LESS THAN $1000.00)

has filed the following Application with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss
them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced application, or
if you want the court to consider your views on the application and your objection, then on or before

you or your attorney must:
File with the court a written objection explaining your position at:
United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to:  The name and address listed at the bottom of this Notice
unless they are served by electronic notice

Attend the hearing scheduled to be held on at m. inthe U.S.
Bankruptcy Courtroom 215, 4™ and Grand Streets, Okmulgee, Oklahoma, only if you file an Objection.

IFYOUOR YOURATTORNEY DO NOT TAKE THESE STEPS, THE COURT WILL DECIDE
THAT YOU DO NOT OPPOSE THE RELIEF SOUGHT IN THE APPLICATION and:

2. WILL ENTER AN ORDER GRANTING THE RELIEF SOUGHT IN THE APPELLATION
3. WILL STRIKE THE ABOVE-SCHEDULED HEARING WITHOUT FURTHER NOTICE

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



OFFICIAL Form 20F
(06/03)

United States Bankruptcy Court
Eastern District of Oklahoma

In Re:

Case No.
Chapter

[Set forth here all names including married
maiden, and trade names used by debtor
within last 6 years.]

— e e e e

Debtor(s).

NOTICE OF APPLICATION FOR COMPENSATION
NOTICE OF DEADLINE TO FILE OBJECTION TO COMPENSATION AND
NOTICE OF HEARING
(THIS REQUEST IS FOR MORE THAN $1000.00)

has filed the following Application with the court:

YOUR RIGHTS MAY BE AFFECTED. You should read these papers carefully and discuss
them with your attorney, if you have one in this bankruptcy case. (If you do not have an attorney, you
may wish to consult one.)

If you do not want the court to grant the relief sought in the above-referenced Application, or
if you want the court to consider your views on the Application and your objection, then five (5) days
prior to the hearing you or your attorney must file with the court a written objection explaining your
position at:

United States Bankruptcy Court
POB 1347
Okmulgee, OK 74447

You must also mail a copy to: The name and address listed at the bottom of this Notice unless
they are served by electronic notice and attend the hearing scheduled to be held on
at m. inthe U.S. Bankruptcy Courtroom 215, 4™ and Grand Streets,

Okmulgee, Oklahoma.

THIS MATTER IS SET FOR HEARING. INTERESTED PARTIES SHOULD ATTEND AND BE PREPARED TO
PRESENT LEGAL ARGUMENT. THE COURT WILL NOT HEAR TESTIMONY. LBR 9013-1(b).

IF THE PARTIES WISH TO PRESENT TESTIMONY, THEY SHALL NOTIFY THE COURTROOM DEPUTY AND
OPPOSING COUNSEL, IN WRITING, FIVE (5) DAYS PRIOR TO THE HEARING. THE COURT MAY RULE ON THE
MATTER AT THE HEARING.

PARTIES PRESENTING TESTIMONY SHALL EXCHANGE AND FILE WITH THE COURT OFFICIAL WITNESS AND
EXHIBIT LISTS FIVE (5) DAYS PRIOR TO THE HEARING. SIMULTANEOUSLY, PARTIES SHALL PROVIDE ALL
COPIES OF THE EXHIBITS TO OPPOSING COUNSEL AND TWO COPIES TO THE JUDGE. COPIES OF THE
EXHIBITS SHALL BEACCEPTED BY THE COURT RECORDING DEPUTY UPON INTRODUCTION AND ADMISSION
AND WILL NOT BE RETURNED TO COUNSEL.

Date: Signed:

Attorney:
OBA#
Address
E-Mail
Phone/Fax



United States Bankruptcy Court
Eastern District Of Oklahoma

111 West 4™ Street
Post Office Box 1347
Okmulgee, Oklahoma 74447
Therese Buthod TEL: 918.758.0126
Clerk of Court FAX: 918.756.9248

January 13, 2004

NOTI CE TO ALL ATTORNEYS

RE: Changes to Mdtion Procedure for the Eastern District of Oklahoma

Dear Attorneys:

As many of you know, we are in the process of converting to Case
Managenent/El ectronic Case Filing (CMECF) and plan to have this
avai lable in our Court beginning March 2004. There will be nunerous
changes to filing procedures at suchtine as we initiate CMECF. W w |
be posting the Admi nistrative Procedures for CM ECF on our website upon
the conpletion of the procedure manual .

One of the changes our Court will be nmaking concerns our notion
practice. 1In order to ease attorneys into these changes, we are mnaking
t he changes avail abl e February 1, 2004 and encour agi ng attorneys to begin
utilizing the new notion practice now. W have begun this practice in an
effort to make the procedures easier for the practicing attorneys to file
Motions, especially as they relate to objection to deadline date and the
schedul i ng of hearings.

Beginning March 1, this new notion practice will be the only
practice utilized by the Court. You will be able to access the forns
electronically, if you are utilizing CMECF. If you are not yet using
CM ECF, you nay obtain the fornms from our website or by calling our
of fice. Qur new procedure will allow you to go to our website at
www. okeb. uscourts.gov on the day you are preparing and mailing your
Mot i on. The website will tell you what day to list as the objection
deadline date for the Mdtion and will also allow you to obtain your own
hearing date fromthe date shown avail able for Hearings on the website.
As many of you know, we often have to send Deficiency Notices as the
obj ection deadline date |isted does not correspond with our Local Rules.
We are trying this new procedure in an effort to alleviate the need for
returning pleadings to you as a result of mstakes in the deadline dates.
We al so hope that allowi ng you to know the hearing date, as soon as you
file a Mtion, wll assist you in your planning ahead for Court
pr oceedi ngs.




January 13, 2004
Att or neys
Page Two

Under the new notion practice in the mgjority of notions, if there

is not an objection filed, the hearing date will be stricken and the
relief requested in the Mtion will be granted. There are certain
notions that require a hearing whether or not an objection is filed and
those will continue to remain on the docket for the hearing.

Encl osed you will find the Motion Procedure explained in detail. 1In
addition, there are sanple forns that you may use. W have al so encl osed
the sanple of what the web page will look Iike for Mtions, Notices,

(bj ections and Hearing Information for our District. Please note on the
sanpl e web page, that there are numerous exanpl es of types of Mdtions and
you nust | ook for that type of Motion and determne fromthe date |isted
on the web page when your hearing will be schedul ed.

In addition, since the web page will list the objection date, we are
assunmng that you are nmailing the Mtion and Notice on the day you
consult the web page. If you do not mail the Motion and Notice out on
the day you check the dates on the website your date will be incorrect.

Since there wll be many changes taking effect when we inplenent
CM ECF, we wanted to give you the opportunity to begin utilizing the
Motion practice as early as possible. If you have questions in regard to

these matters, please feel free to contact the Clerk’s Ofice at 918-758-
0126.

Very truly yours,

Ther ese But hod
Clerk of Court

TB: bb

Encl osur es





